To : .                                                       Date  :  

Request to Late Submission Export/Import Licences
Dear Sir/ Madam,

   Vessel / Voyage   :

   Port of Loading   :  

   Port of Discharge  : 

       B/L No.         :

       Container Nos    :

       Covering        :

KINDLY BE ADVISED YOU THAT FOR OUR INTERNAL PROBLEM, WE WILL LATE SUBMISSION IMPORT/EXPORT LICENCE OF CAPTIONED CONTAINER'S SHIPMENT TO YOUR  OFFICE.  WE HEREBY TO DELCARE WILL SUBMIT IT WITHIN SEVEN DAYS &  WILL TAKE ALL THE RESPONSIBILITY ARISEN FROM OUR REQUEST.  
PLEASE KINDLY RELEASE MENTIONED ORIGINAL DELIVERY ORDER / BILL OF LADING TO US.
THANK YOU FOR YOUR KIND ATTENTION & CO-OPERATION.
Yours truly,

_____________________________ 

 (SHIPPER'S AUTHORIZED SIGNATURE)    

